
West Deeping Heritage Group  
PRIVACY POLICY 

 

What personal information do we collect, why do we collect it and how do we hold it? 

• Personal information is only collected from the individual to whom it relates and implicitly by their own 

consent. 

• Individuals’ names are collected in a hard-copy list at each event organised by West Deeping Heritage 

Group (WDHG), for the purpose of recording the number of attendees.  The hard copy list is destroyed 

within a few days of the event.  

• New contact details (ie. email addresses and/or telephone numbers and postal addresses) are recorded if 

individuals wish to be kept in touch with news and details of forthcoming events.  Information is held in (a) 

a Microsoft Excel spreadsheet and (b) Contacts in Microsoft Outlook, the electronic mail (email) service 

used by WDHG.  (Address: wdheritage@hotmail.co.uk).  Personal contact details are held until an individual 

asks to be unsubscribed or until such time as WDHG ceases to operate as a community group.  

• Email addresses are automatically collected from users of WDHG’s website 

https://wordpress.com/page/wdheritage.wordpress.com  who opt to ‘Follow’ the website in order to 

receive notifications of new posts or who use the Contact form to submit a comment or query.  

• WDHG complies with its obligations under the “GDPR” by keeping personal data up to date; by storing and 

destroying it securely; by not collecting or retaining excessive amounts of data; by protecting personal data 

from loss, misuse, unauthorised access and disclosure and by ensuring that appropriate technical measures 

are in place to protect personal data. 

How is personal information used and how are the individual’s rights respected? 

• The ‘Data Controller’, who records personal information on behalf of WDHG and who sends out emails 

using contact details, is the Chairperson, Mrs Margaret A Ashcroft. Email address:  

wdheritage@hotmail.co.uk Access to the Contact list and spreadsheet is limited to members of WDHG 

Management Group  

• MS Outlook Contact details are used to email news and details of forthcoming events. 

• Emails are sent using only the ‘Blind carbon copy’ (BCC) option, so that contacts in the same contact list do 

not see others’ addresses. 

• The email contact list nor the Excel spreadsheet will not be shared with any third party. 

• When other heritage groups ask WDHG to publicise their events, WDHG does so on their behalf 

• Individuals may ask to unsubscribe at any time and are informed of this in every email which is sent out. 

• Individuals may ask questions about the Privacy Policy at any time by emailing and are informed of this in 

every email which is sent out. 

• Individuals may request details of their personal information held by WDHG (under the Data Protection Act 

1998)  

• The Privacy Policy is displayed on the WDHG website 

• The Privacy Notice is to be reviewed annually by the WDHG Management Group in advance of the Annual 

General Meeting held in April or May.  

• If there is to be any change to the way in which personal data is held or processed, individuals will be 

informed in advance and given the option to unsubscribe.   

• Emails are sent out with a Privacy notice stating:  

General Data Protection Regulation: You are receiving this email because you have provided West Deeping 

Heritage Group with your name and email address in order to keep in touch with news and details of 

forthcoming events. The contact list is used only for that purpose and will not be shared with any third 

party. When other heritage groups ask us to publicise their events, we forward their publicity to you in the 

same way; we do not provide them with the contact list. You can unsubscribe at any time by emailing 

wdheritage@hotmail.co.uk. If you have any questions regarding our privacy policy and the safeguarding of 

your data, please email wdheritage@hotmail.co.uk 
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